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Respect for individual ability, creativity and diversity
Teamwork and open communication

Passion and commitment
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Step 1: Assemble a taskforce to lead your environmental initiative

' 3aSYoftS | @2tdzyGdSSNI G a{F2NDS 2F LIS2LX S (2 KS
to look far to find five or six team members who possess knowledge on various environmental subjects
and who will be passionate about leading the chaxgiin your organization.

Step 2: Develop a Mission Statement

Once your environmental team is assembled, the next step is to develop a Mission Statement defining

what you intend to accomplish. For instance, the Mission Statement for the Guidance Green team reads:
G¢2 2LISNIGS +ta Iy Sy@gadlnNy YSY2IVLE & el 6RNB @

Our general outline for accomplishing our Mission was laid out as follows:

Phase I To reuse and recycle all material waste produced through Guidance business
activity within the first Quarter of 2007

Phase II: To reduce aknergy waste produced through Guidance business activity within
the second Quarter of 2007

Phase IlI: To expand the Guidance Green mission into the community through the
participation /creation of ecefriendly events.
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({ m{ W March 13, 2007

The unanimous Declaration of guiaimce Solutions, Inc.

When in the course of d'ailfy business activity, it becomes necessary to consider the negative
impact we make on the Earth, a respect for our environment requires that we declare the
ways and means in which to preserve this P(unet,
1. We will reuse, reduce, and Tecycﬁa material waste _prod’ucecf ﬁ_y (jm’dﬁme business activities.
a) Recyc(ing bins shall be })faced’ in accessible, ﬁigﬁ ijjcic areas and }mrw’afe clear in
formution about what can be recycfeaf.
b) Recycle everything we can. Almost everything can be recycled, even hazardous
materials and medicines.
c) Reusable }afates, silverware and gfasses shall be Prcrvi&ﬁad’ for all meals eaten at the
qﬁi‘ce, Filtered z[n‘m@ing water shall be vaiaﬁa[[ to reduce bottled water waste.

. We will reduce all’ energy waste }Jrod’uced/ Ey Guidance business activities.

a) Lights shall be turned off when leaving any room and natural (ight shall be
utilized whenever possible.

b) Energy efficient bulbs shall replace old bulbs.

c) Screen savers do not save energy. All computers and monitors shall’ be turned off or
hibernated when not in use.

d) Print smarter 63/ using both sides or the back sides qf old documents. Color
printing shall be avoided unless ab'soﬁ,ttelfy necessary.

¢) The company’s purchasing policy shall reinforce the use of recycled office supplies.

f) Alternative modes of transportation and commuting such as riding the bus,

cmyool'ing, wafléing and’ El’k’ing shall be encauragecf and incentivized.

3. We will’ eJ_cpcmﬂ[ the Guidance Green mission into the community tﬁrougﬁ the
_participation and creation qf ecofﬁemf(_y events.
a) Worﬁing refationsﬁips shall be forgec{ with green partners and customers.
b) The company shall sponsor a minimum of two green community events per year.

We, rﬂereﬁwe, the gm’cﬂmce staﬁc, sofémnfy jmﬁﬁ’sﬁ and’ tfecﬁzre, that this company shall

operate as an environmenmffy aware carbon-neutral’ company. In support qf this
declaration, we mutua(@ ]erdg}e to each other our commitment, our passion, and our action.

guidance 9 green Guidance Solutions, Inc.
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Step 3 Evaluate your consumption of nerenewable resources and develop strategies

reducing and/or eliminating consumption where possible

Nonrenewable resources are natural resource that exists in a finite dyaatid cannot be remade,

recycled, or regrown as quickly as they are consumed. These include metals, minerals, water, trees, and

F2aaAf FdzStao LT e2dz ad2L) G2 O2yaARSNE
activities is made with one or more of these nrmnewable resources.

Strategies for reducing and/or eliminating consumption could include:

Energy:
1 Hibernate / turn off all computers and peripherals when not in use.

1 Adopt the use of energgfficient compactluorescent light bulbs.
1 Install lighting censors to turn lights out in rooms not in use.
1 Optimize A/C usage by setting air condition on tim® reduce consumption in offours.

Paper:
1 Use only recycled paper.
9 Print in doublesided / duplex modevhenever possible.
1 Encourage paperless meetings.
1 Distribute interoffice memos electronically rather than in hard copy.
1 Eliminate the use of paper plates in your employee lunch area.

Plastic:
9 Discourage the use of or eliminate the use of pldstittled beverages.

1 Eliminate the use of plastic utensils and plates your employee lunch area.

CQ Emissions:
1 Encourage employees to use alternative modes of transportagismch as bus, train, bike,
or walkingg when possible.
1 Encourage ridesharingyldesignating premium parking spaces nearer the entrance for
those who carpool.
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Step4:  Recycle, recycle, recycle I!!
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and aluminum, you can also recycle:

9 Batteries A
1 Ink and toner cartridges dq)
1 Computer equipment PETE

1 Cell phones
1 Light bulbs

1 Cleaning products 9
1 Styrofoam c 5 @

Place ecycling bins in accessible, high traffic areas and provide clear HDPE
information about what can be recycled.

hyOS @&2dz2Q@S SadlroftAakKSR | ¢gle& (2 02ftfSOtff &2 dz
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recycling center that can handle specialydables like computers, cell phones, batteries and such and set
up a monthly or bmonthly recycling day. You can even open it up to your employees to bring recyclable
items from home and make your impact even greater.

LT @&2dzQNB & bd récyclddyod ieMB dispdée dfi youd tegyclablésep America Beautiful
provides a comprehensive recycling guide on their websitévat.kab.org/site/PageServer?pagename=recycling

The groupEarthOdyssey.orglso provides an excellent online guide to understanding and using recycling
symbols on their website atww.earthodyssey.com/symbols.html
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